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AGENDAAGENDA

ORB OMPF ERB MPF

References
AR 600-8-104



Officer Record Briefs Officer Record Briefs 

ORB



What two documents  
significantly impact the 
outcome of Enlisted 
and Officer Careers?



What five performance 
steps must you take to 
update the ORB?



1. RECEIVE DOCUMENTS

2. Verify Documents for SSN and NAME

3. Submit database entry via eMILPO or TOPMIS II

4. Check AR 600-8-104 Table, 2-1 for disposition  of documents

5. Provide Officer a copy of ORB and file in MPF

Five Performance Steps



• Transactions coded from data given to HRC for 
accessions to AD.

• Transactions received from worldwide data processing
activities.

• Transactions recorded on documents such as
Headquarters, Department of the Army (HQDA) orders
and DA Form 330 (Language Proficiency Questionnaire).

• Total Officers Personnel Management Information
System (TOPMIS) received from the BDE/MPD 
organizations.

REGULAR UPDATES - ORB



• Used by career managers at HRC in making future 
assignments.

• Used by selection boards along with the officer’s 
OMPF.

• Used by field commands to form a mental picture of 
the officer's experience and qualifications.

FUNCTIONS - ORB



TEN SECTIONS TO THE ORB
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Composition and Disposition 
of

Official Military Personnel File

Composition and Disposition 
of

Official Military Personnel File

OMPF

References
AR 600-8-104



OMPF Custodians

• Active Army:
–Officers – HRC 
–Enlisted – USAEREC 

• USAR:  (Officer and Enlisted)
–HRC – St. Louis (ARPERCEN)



OMPF Purpose

• Historical Record

• Senior Enlisted Promotion Boards

• Officer Promotion Boards

• School Selection



OMPF Filing Procedures

• Filing:  Table 2-1 and Table 2-2
– Document must be listed in Table 2-1
– Table sorted by numbered and unnumbered 

documents
• Forwarding Documents: Table 2-4

– Name and SSN underlined
– Clear and legible copies
– One copy per name for multiple names



Location of CMIF

• Active Army – Career Manager, Human 
Resources Command (HRC)

• USAR – Career Manager, Army Reserve -
• Human Resources Command

• ARNG - State Adjutant General Office



CMIF Purpose

• Assignments

• Counseling 

• Professional Development



Composition of the OMPF

• Performance Fiche
– Performance (P)
– Commendatory and Disciplinary (CD)

• Service Fiche
– Service Computation (SC)
– General Administration (GA)

• Restricted Fiche (R)



A.  The performance (P) fiche: The P fiche is 
used for filing performance, commendatory, and 
disciplinary data. Documents placed on this 
fiche are limited to those that provide evidence 
of a soldier's demonstrated performance. These 
documents are used for evaluation and selection 
purposes. This fiche is divided into a 
performance (P) section and a commendatory 
and disciplinary (CD) section.    

COMPOSITION OF THE OMPF



B. The service (S) fiche. The S fiche is the 
OMPF section where general information and 
service data are filed. The fiche is divided into a 
service computation (SC) section and a general 
administration (GA) section.

COMPOSITION OF THE OMPF



C. The restricted (R) fiche. The R fiche is used
for historical data that may normally be 
improper for viewing by selection boards or 
career managers. The release of information on 
this fiche is controlled. It will not be released
without written approval from the CG, HRC; 
Commander, ARPERCEN; Commander, ARNG
Personnel Center, or HQDA selection board 
proponent. . 

COMPOSITION OF THE OMPF



Categories (Table 2-1)
AR 600-8-104

• Numbered Documents
• Unnumbered Documents

Adverse
• Application & Request
• Appointments
• Assignments
• Award & Decorations
• Awol & Desertion
• Casualty
• Classification & 

Qualification
• Correction of Military 

Records & Appeals

• Education &  Training
• Enlistment, Reenlistment, 

or Retention on Active Duty
• Legal Affairs
• Miscellaneous
• Orders
• Personal Data
• Personnel Evaluation
• Physical & Medical
• Promotion & Reduction
• Separation, Discharge 

& Retirement
• Service Data & Verification
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Enlisted Record Briefs Enlisted Record Briefs 

ERB
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